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	WIRRAL INDEPENDENT LIVING & LEARNING


APPLICATION FOR EMPLOYMENT

	POST APPLIED FOR:


PERSONAL DETAILS

	SURNAME:
	FORENAMES:

	NATIONAL INSURANCE NUMBER:
	

	ADDRESS:



	TELEPHONE NUMBERS



	HOME:
	WORK:
	MOBILE:

	EMAIL ADDRESS:

	HOBBIES & INTERESTS:




ELIGIBILITY TO WORK IN GREAT BRITAIN
	Do you need a work permit to work in Great Britain? (Delete as appropriate)
Yes/No

You must attach a copy of at least one of the following to this form and bring the original documentation to the interview as evidence of your entitlement to work in this country.  Failure to do so will invalidate you application.

· British Passport or UK or Irish Birth Certificate

· Passport showing right to live in UK

· Non-European passport with relevant work visa

· Certificate of registration/naturalisation as British Citizen

· EEC passport or Identity card

· Any other document that supports your eligibility to work in the UK



PRESENT OR MOST RECENT JOB:

	JOB TITLE:


	START DATE:



	EMPLOYER NAME:


	CURRENT SALARY:

	ADDRESS:


	NOTICE PERIOD:



	BRIEF DESCRIPTION OF DUTIES:



	REASON FOR LEAVING/ WANTING TO LEAVE:




PREVIOUS WORK

	PLEASE GIVE DETAILS OF PAST WORK YOU HAVE UNDERTAKEN, STARTING WITH THE MOST RECENT ENSURING YOU EXPLAIN ANY BREAKS IN YOUR WORK HISTORY

(this can include paid work, voluntary work or work at home/with relatives' etc).

	EMPLOYER
	TITLE & DUTIES
	DATES
	PAID/VOL.

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	EDUCATIONAL TRAINING AND QUALIFICATIONS 

(Please include training courses undertaken that did not lead to a qualification)

	WHERE EDUCATED 
	SUBJECT/DISCIPLINE
	GRADE
	DATES

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


SPECIAL TRAINING YOU HAVE TAKEN PART IN WHICH MAY BE TO RELEVANT TO THIS POST:

	TITLE
	LENGTH OF COURSE
	WITH WHOM

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	THE REHABILITATION OF OFFENDERS ACT 1975

This post is exempt from the provisions of Section 4 (2) of the Rehabilitation of Offenders Act 1974, (Exception) Order, 1975.  Accordingly, applicants are obliged to declare previous cautions or convictions for ANY and ALL offences, however old.  Failure to declare convictions will result in automatic withdrawal of an application or summary dismissal if appointed before discovery.  A previous conviction does not necessarily discount the possibility of employment with Wirral Independent Living & Learning.  Applicants who declare convictions will be treated fairly by the short listing panel.  Only those convictions that the short listing panel believe indicate a risk to the people we support, team members or the organisation will be considered relevant (such as crimes of violence, sexual offences and serious theft (fraud)).



	HAVE YOU EVER BEEN CONVICTED OF A CRIMINAL OFFENCE BY A COURT OF LAW?
	YES / NO

	IF YOU HAVE, PLEASE ATTACH DETAILS OF NATURE OF OFFENCE AND WHEN IT HAPPENED AND ANY SUPPORTING COMMENTS.

	HAVE YOU EVER BEEN DISMISSED FROM A POSITION OF EMPLOYMENT, EITHER FULL OR PART TIME, FOR GROSS MISCONDUCT?
	YES / NO

	IF YOUHAVE PLEASE STATE THE REASON:




	HAVE YOU EVER BEEN DISCIPLINED OR ASKED TO RESIGN BY A 

PREVIOUS EMPLOYER?
	YES / NO

	HAVE YOU A CURRENT, FULL, CLEAN, DRIVING LICENCE WITHOUT ANY INSURANCE RESTRICTIONS?
	YES / NO

	ARE YOU ARE CAR OWNER?
	YES / NO

	WOULD YOU BE PREPARED TO USE YOUR CAR FOR WORK?
	YES / NO


GENERAL HEALTH

	HAVE YOU EVER SUFFERED FROM ANY PHYSICAL OR MENTAL ILLNESS OVER THE LAST THREE YEARS WHICH MAY AFFECT YOUR ABILITY TO WORK?
	YES / NO



	IF YOU HAVE, PLEASE GIVE DETAILS.



	HOW MANY DAYS HAVE YOU BEEN ABSENT FROM WORK DURING THE LAST TWO YEARS DUE TO SICKNESS?

	DO YOU SUFFER FROM BACK PROBLEMS OR ANY OTHER CONDITION WHICH MAY PREVENT YOU LIFTING AND HANDLING?  (if yes please give brief details)




ADDITIONAL INFORMATION

	Please use this section to answer why you want this job and use the person specification to show that you fulfil the criteria we require. You may also use other information in support of your application though we short-list on the basis of specific requirements, as outlined in the person specification.

	


REFERENCES

	PLEASE GIVE THE NAMES, ADDRESSES AND TELEPHONE NUMBERS OF TWO REFEREES.  PLEASE INCLUDE YOUR PRESENT OR MOST RECENT EMPLOYER. REFERENCES FROM RELATIVES WILL NOT BE ACCEPTED. 

	1) Name

Address

Tel:


	2) Name

Address

Tel:



	Please indicate if you do not wish your referees to be contacted prior to interview.




DECLARATION

	I declare that the information contained in this form is, to the best of my knowledge, true and complete.  I understand if it is subsequently discovered that any statement I have made is false and misleading, I can be dismissed from my employment with the company.




	Signature of applicant:
	
	Date:
	


ON COMPLETION PLEASE RETURN THIS FORM TO:

Wirral Independent Living & Learning

Unit 11 

Tower Quays Business Park

Birkenhead

Wirral

CH41 1BP
	N.B the closing date for receipt of completed applications is:
	N/A


Please indicate how you found out about this vacancy. (Please tick the appropriate box)

Advertisement in:

	Local Free Papers
	

	Job Centre
	

	Word of Mouth
	

	Other (please state)
	


Thank You.
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